Internal Communications Photography Brief (Project name)

In a short paragraph provide your first layer information.

· Who is your internal client? 

· What message are you trying to get across?

· Location/environment (Can you provide snap shots or short video of the location?)

· What type of images are you wanting to see? (Can you provide visual Examples?) 

· What mood are you trying to convey? (Casual, professional, Happy etc.)

· Will you have some one onsite to assist/guide (name and contact info)

Purpose:

Describe the project and how the photos should relate.

· What media would this photography be used in (web,  fliers, table tents, posters)

· Why are you using photo imagery (to illustrate a message, to provide visual documentation of an event or product, congratulate, inspire, educate, remind, enforce, ask, offer, entertain.) 

Target:

Who are you trying to reach?
· Management

· Personnel

· both

Position:

Level of importance/impact to the company

· High profile

· News/information

· Urgent

· Ongoing information

· Moral building

· Corporate wide

Deliverable for this project:

Brief summery of what you would like to see from the photographer such as:

· How many photos you will need

· How many variations you would like… sometimes it is good to have different angles of the same subject for multiple media applications.

· Black and white, color, collage, special treatments

· Known Photo retouch requirements… (remove logos, lessen birthmark, as shot)

